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Online Stand Application  

Home page 

Application without login data: 

New exhibitors or previous exhibitors who no longer have their login data at hand 

All fields must be completed. 

Application with login data 

Exhibitors from the previous event who have received their login data from the Event Team. These 

login data are generated by creating the WEB status. This is a copy of the stand registrations (without 

data) from the previous event.  

On pages 1 - 3 (stand space booking, list of products and stand construction) the exhibitor can take 

over the data from the previous event individually at the touch of a button. For the online stand 

application with login the addresses are already in the system. All entries can still be modified 

manually by the exhibitor. 

The login data for the online stand application and online exhibitor shop are the same. 
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Stand space booking 

 

This is where the exhibitor enters the required stand area and stand form. The area can be specified 

by entering width and depth dimensions or as total area.  

The exhibitor must also enter the main product group (if available at this event). If a technical 

connection is required the appropriate box(es) must be checked. Exhibitor can enter their stand 

position preferences in the free text field.  

A link to the Special Conditions for Participation is provided wherever they are mentioned in the text.  
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List of products 

 
This is where the exhibitor can describe their exhibits and services in a free text field. Only a limited 

number of characters is available for each language. For some events this description is obligatory,  

as indicated by the red asterisk at the end of the text. 

The exhibits must also be assigned to the corresponding categories in the List of Products. Clicking 

on the cross opens the subcategories of the respective heading.  
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Stand construction 
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Here the exhibitor must select a stand variant, although this does not mean that the order has been 

placed. This is why at the beginning of the page after "PLEASE NOTE:…" exhibitor has to check the 

box to acknowledge that an order is not placed until one of the stand forms has been completed and 

uploaded. This box must always be checked even if the exhibitor selects one of the following options: 

"Own stand, Order of hire stand will be sent subsequently, Still not decided" 

Clicking on the corresponding stand image opens the associated order form for the respective stand 

type. This form can be completed on the PC and uploaded directly to this page under Upload (see 

underneath stand variant). 

Under the online stand configurator the exhibitor can view and order other stand variants.  
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Address: Contract addres 

 

The addresses necessary for the application must be entered Under "Address". First, the contract 

address and company name in the exhibitor directory have to be entered. All fields marked with a 

red asterisk are obligatory. Depending on which country an exhibitor comes from the VAT Registration 

No. must be entered. This means that the VAT Registration No. field only becomes obligatory after the 

exhibitor has selected their country.  
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If the exhibitor does not have their VAT Reg. No. to hand they can still continue with the application. 

The following message appears: 

 

 

When the application is being registered the exhibitor will be sent an email to remind them to submit 

their VAT Reg. No., otherwise they will receive an invoice with 19% VAT. 

If the exhibitor provides the VAT Reg. No. but does not stick to the specified format, they can still send 

it off but the following message will appear. 

 

 

 

When recording the exhbitor's data the VAT Reg. No. will be checked for validity in RUBIN. 
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Address: Correspondence address 

 

After entering the contract address the correspondence address also has to be entered. Either the 

company address in the contract address can be used, or if it is different, a new correspondence 

address can be given.  

Correspondence will be sent to the contact person entered here. Unless a different address is 

specified for the invoice the invoice will also be sent to the correspondence address. If the invoice 

address is different it can be given on the overview page.  

A Managing Director address can also be specified. If not required the box "Managing Director 

Address" should be unchecked. 
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Address: Address of Managing Director 
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Overview 
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The exhibitor is now on the Overview page, which once again displays all details exhibitor has 

entered in the application. Clicking on “change” after the respective details takes the exhibitor to the 

page where they can change these inputs. 

In addition, clicking “Create addresses” allows a different invoice address and other Managing 

Director addresses to be created. 

This is also where files can be uploaded.  

If exhibitor wishes to keep a copy of this page for their records they can simply click “Print”. 

When the application has been completed in full as required, exhibitor has to confirm acceptance of 

the General and Special Conditions of Participation by checking the relevant box.  By doing so 

they also acknowledge the NürnbergMesse GmbH Data Privacy Declaration. Only then can the 

application be sent off by clicking on the “Apply Now” button.   

If co-exhibitors need to be registered the necessary pages can be accessed via the “create” button 

next to the term “Co-exhibitor”.  



M:\240\4000 Veranstaltungssupport\4200 Rubin\Online Standanmeldung\Dokumentation\23.11.2016 - Seite 12 von 16 

 

Application of co-exhibitor 

 

 

 

Main product group 
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List of products 
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Address: Company name of co-exhibitor 
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Address: Correspondence address co-exhibitor 
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Overview co-exhibitor 

 

 

 


